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which is expressed throueh our vision and its associated values

ife in all its fullness - an opportunity to flourish’
Nurturing

Trust, Compa
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ission, Foreiveness, Endurance and Courage

, Peace, Reverence, Thankfulness and Friendship

Our purpose is to provide a happy and secure learning environment,
where everyone is cherished and encouraged to flourish.

We firmly believe learning

lieve learning is a lifelong experience of which we are all part.
We

understand that learning takes place when an individual feels

nappy and

[ secure and this comes through developing self-worth and confidence.



Burchetts Green CE Infant School is an academy within the Oxford Diocesan Schools Trust
(ODST). ODST is legally responsible for admissions decisions which it has delegated to the
Local Governing Body (LGB). ODST and Burchetts Green CE Infant School work closely with
the Local Authority (LA) and uses it as their agent for processing of applications.

ODST and the LGB have made every effort to ensure that these arrangements comply with
the School Admissions Code 2021 and all relevant legislation, including that on infant class
sizes and equal opportunities.
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Admission Arrangements to the Reception Year in September 2025 .

At our school, pupils are normally admitted at the beginning of the school year (1 September
— 31 August) in which they reach their fifth birthday. Parents whose children were born
between 1 September 2020 and 31 August 2021, and those with prior written agreement
from the Headteacher to defer their place under Summer born admission rules, may apply for
them to be admitted to the Reception Year in September 2025. There are 25 places available.

Parents of a child whose fifth birthday falls between 1 September 2025 and 31 March 2026
may defer entry until their child reaches compulsory school age (the term beginning in
January or April after his or her fifth birthday). The school will hold the deferred place for the
child (provided it is taken up during the school year 2025-26), alth T ithe majority of
cases, we find that children benefit from starting at the beginning cr%he schear rather
than part way through it. £ =

For children whose fifth birthday falls between 1 April 2626 %ﬁugu%ﬁ(summer
born children) who do not reach compulsory school age un%pt%ber 2026,Tarents who
do not wish them to start school in school year 202526 But to@adrﬁﬁt&ﬁ the Reception

Year in September 2026 should proceed as follows% %m%

ﬁ%% ey

They should apply at the usual time for a pla@&%epﬁmbe@ﬂ% together with a written
request that the child is admitted outside his on%@%rm%ge group to the Reception year
in September 2026. NB parents would m@proﬁm@oﬁ%ng reasons for seeking a place
outside the normal age group an@gﬁaul%%ﬁ%pos‘ﬁ%n with the head teacher as early
as possible. The Local Authontv%qmﬁ%wrﬁ%n c%%;matlon from the headteacher or their
representative that they hage agmedch‘%é;g%;&o be educated out of year group, so any
decision on Summer borgifeferrals s@eﬁt through to the Local Authority in writing
by the parent. The sckfﬁoﬁ cggsldet%g request carefully and if it is agreed this should be
clear before the natig onal offé%y (16 Ap?%ZOZS) their application for the normal age group
may be wﬂhdragrmbe?@@_any ﬁ% isdffered. They should then reapply in the normal way
(no later thaﬁ% January@ﬁ) for%’Recept:on place in September 2026. If their request is
refused, the'@;ent&must d%de whether to wait for any other offer of a place in September
Beit w wﬂ%ﬁﬁe subject Yo the over-subscription criteria below) or to withdraw their

appﬁon ar@ap‘ﬁ%n th&second half of the of the summer term 2026 for a Year 1 place in
Septe@ber 202%% '«Lm" be aware that the Year 1 group may have no vacancies and
it coul%‘%@ full @th children transferring from the 2025/26 Reception Year group. NB
agreemen@hﬁchool in 2025 to defer does not guarantee a place in September 2026— the
normal over-stigscription criteria apply.

Until the child reaches compuiéory school age, s/he may attend part-time. If parents wish to
exercise this right they should discuss detailed arrangements with the headteacher.

Parents (see Note 1) wishing to apply for the Reception Year in September 2025 must
complete the Common Application Form (CAF) provided by the Local Authority in whose
area you live at the time of application. The form must be returned to that Local Authority
no later than 15 January 2025. Applications received after this date will normally only be
considered after all those received on or before the cut-off date. Offers and refusals of

3|page LGB Draft Approval-5'" July 2023

i . th . (ODST
ODBE Determined-3G'" fanuary 2024 d;

" Qutead Dlonasan

SP.002 tast Consultation-Autumn 2023

Hahobls Tist




places will be posted by this Local Authority on 16 April 2025 or the published ‘National
Offer Day’.

Over-Subscription Criteria
Children with an Education, Health and Care Plan (EHCP) naming Burchetts Green CE Infant
School will always be offered places. -

If there are fewer applications than places available, all children will be offered places. If there
is greater demand for admission than there are places available, the following criteria will be
applied in the order set out below:

i

S T TEE

1 Looked-after children and children who were previously Iool@%iafter lrf“éiudlng those
children who appear to have been in state care outmdeﬁglan%ut ceasge;l to be so
as a result of being adopted. (see Note 2) - 4 @%% %

2
must be fully supported by written ewdenc@ronﬁﬁe- m
involved with the family. (See Note 3) &, AN % =

3

4

5 o —.
with a %Qﬁﬁg o?%le roll@;hﬁ,g%ool at the time of application or whose parent has

;;"--I an offer% place atthe school and who is expected still to be in attendance

6 gchl 'o"'??s:_%d... mbi@g who has previously attended the school in the past four years.

?Lhe Su%méﬁ%@ Information Form set out at Appendix 2 must be completed and
@rned &Eectly to the school if you wish to be considered under this criterion.

‘%E
= S

7 Other children.

Proximity of the child’s home, as measured by the straight-line distance between the home
and the school (see Note 7) with those living nearer being accorded the higher priority, will
serve to differentiate between children in criteria 1 to 7 should the need arise. In the event
that two distance measurements are identical, the schoo! will use random allocation to decide
which child should be offered the place. The process will be conducted in the presence of a
person independent of the school.
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All Other Admissions ‘
Admission to the school during the school year depends on whether or not there are places
available. Year groups in Reception, Year 1 and Year 2 have 25 places. Applications must be
made directly to the school on a form available from the school.

If there is a vacancy, and there is no child on the relevant waiting list with a higher priority
(according to the over-subscription criteria 1-7 above), a place will be offered.

In-year admissions or admissions at the beginning of school years other than Reception will
only be considered by the Local Governing Board up to six weeks in advance of the desired
date for entry. For example, for entry inJanuary, the application wﬂl@%gnsmered until
1%* November., 7 s 14 e,

If parents are moving house, the school will ask for evidence @he move, ;ghen c_@qmdermg
any application for a place. Documentary evidence in the fem o%c@ﬂor’sf@iﬁfo conflrm
exchange of contracts, or a rental agreement for at Ieast‘:@e
required (Armed Forces personnel and crown servantsaree en‘?&% I%ﬁ'returnmg from
elsewhere, to live in a home that you own, we @eq@mtowﬁow that you have
returned. We will also ask for evidence that gay pféf&pué":@use owned has been sold or is
being sold. We would not accept an address ﬁe t?ﬁ neﬁi@gn is that of a second home
with the main home being elsewhere. If there &Tﬁ@o or‘%gregﬁomes, we will check which
is the main home, and may refuse to b%l]oc‘%&o%’f a E‘?%ce on an address which might
be considered only temporary. Nomoulﬁge %g%n address where the child was resident
other than with a parent ordgrer fgaless‘*ggls ‘Was part of a fostering or formal care
arrangement. We would ngt nd%k@%ept%address where only part of a family had
moved, unless connectec@ﬂh a divoree or pe or"ﬁ‘%@ nent separation arrangement, in which case
we would require prg@ W T N
Admission Ou@tﬁ Nofinal Agew
Requests fr@parents fo,ces obiside a normal age group will be considered carefully e.g.
for those w@aveﬁﬁussed education due to ill health. Each case will be considered on its
p drcumstances, However, such admissions will not normally be agreed

a CG”F%_nS

W|t sthatd® do so would be in the pupil’s interests. It is recommended that
pare%dlscuss‘%e ;s with the Headteacher in advance of applying for a place. The

governo@wgay aE%relevant professionals for their opinion on the case. It should be noted
that if a plﬁglﬁ%ﬁe requested age group is refused, but one in the normal age group is
offered, then there is no right of appeal. The right of appeal only applies to chronological age
group admissions. '

Waiting Lists

The school maintains waiting lists for those children who are not offered a place, and the
parents ask for the child’s name to be added to the waiting list. The order of priority on the
waiting list is the same as the list of criteria for over-subscription, and does not depend on
the date on which an application is received. Children’s names will be kept on a waiting list.
until the end of the academic year. In order to remain on the waiting list for the subsequent
academic year, a new application will need to be made.
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Mutktiple Births

In cases where there is one place available, and the next child on the list is a twin, triplet, etc,
we would admit both twins (and all the children in the case of other multiple births) even if
this meant exceeding the agreed admission number of 25 for Reception 2024/25 or the
number of places, 25, in other year groups.

Fair Access
The school participates in the Royal Borough of Windsor and Maidenhead Fair Access
Protocol.  Children qualifying under the Fair Access Protocol will be offered a p[ace, and

Joint Custody Arrangements %m
Where the chlld is subject to a child arrangement order @d ’{%‘agﬁer stip

the child lives equally with both parents and &ers%@mff%‘%t ases the authorlty will

consider all available evidence the parent or ca@e_@pv"%‘e& in @ﬂerto confirm which address
the authority will use to process the appjlcatlon%r“‘%mpf%

* any legal documentation genfi Hertee

+ where the child spendsm m%nty%he?%ol week

* the pattern of the re%ldeﬁ%% y - "e%a

« the period of timgover wh%@e c‘%@at “arrangement has been in place

. conflrmatlonﬁ&o@heﬁevioﬁ"’%échool of the primary contact details and home
address pLE: E“,?I;"?a tided to% by the parents

» where Lhe@chﬂ%ﬁreglst%ﬂi\gggﬁ their GP

J anyﬁr ewdenc%he paremts may supply to verify the position

e .lsﬁ"ﬁ d arrafigements for appeals against non-admission. Details are available
fror@scho%ﬁnd% the date by which an appeal should be submitted. It should be
noted thg, in th%vent of an unsuccessful appeal against non-admission to the school, the
school doe%%tﬁsider any further application in the same school year {1 September — 31
August), unlessthere has been a material change in circumstances, for example a change of
address which results in a move from outside the catchment area to inside it.

Admissions in September 2024*
The school received 64 applications expressing a preference for admission to the Reception
Year in 2024 by the closing date in January 2024. These were ranked as follows:

Children with statements or EHCP naming the school -
Criterion 1-0
Criterion 2-0
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Criterion 3-1
Criterion 4-6
Criterion 5-2
Criterion6-0
Criterion 7-2
Criterion 8 - 52

21 places were offered, with the cut-off coming under criterion 8 at a distance of 6.544 miles.

*information to be published after April 2024.

- B

Further Information L 4 =

Further information can be obtained from the Headteacher at tﬁﬁchﬁ%%ren@who wish
their children to attend the school are most welcome to wm'é%?fArrangemgats ca%be made
through contacting the Headteacher at the school.
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Notes
1. “Parent” is defined in law (The Education Act 1996} as either:

a) any person who has ‘parental responsibility’ (defined in the Children Act
1989} for the child or young person; or
b) any person who has care of the child or young person. .

If you are in any doubt, please contact the school for advice.

2, By a “looked-after child” we mean one in the care of a local authorlty or being
provided with accommodation by a local authority in the exercig&ofits.social services
function. Previously looked after children are children wﬁhave @ adopted,
subject to child arrangement orders or special guardlangﬁgord’%‘@ Adop@ children
are those for whom an adoption order is made underﬁ Adoptlor@g 19@ (Section
12) or the Adoption and Children Act 2002 (Sectlon%&ﬁ) "%cl;tﬁ‘arra gepisnts order’
is one settling the arrangements to be made as t to th@g‘ers@wth wbom the child is
to live (Children Act 1989, Section 8, as amenggdzby %Ch%&gﬁﬁd Families Act
2014, Section 14). A ‘special guardmns@orﬁg% olfiting one or more
individuals to be a child’s special %dla‘??%((f@re Aot 1989, Section 14A).
Applications under this criterion must %%con‘mne%%gﬁ evidence to show that the
child is looked after or was previously loSkedhafterta,g. a copy of the adoption, child
arrangements or special guardla’f’@@ide% Childretrwho were in state care outside
England also come within Mltﬁ%mﬁﬁ&@d%@é will be required if applying under
this category. A child |s‘g;garﬁ% as %gném%n in state care outside England if they
were in the care @or%rﬁ?&omﬁ?&dated by a public authority, a religious
e whose sole or main purpose is to benefit

&) :. 5_-%

3. When ﬁn%‘mder %Ig? (exceptional medical or social needs}, you must
mclue%upportm%gdenc?fbm an independent professional person who is aware
of thesituation and Slipports your reasons for preferring Burchetts Green CE Infant

MI.‘% pportmg Svidence must clearly demonstrate why the school is the most
Msult%aﬂ%lusg;gustrate the difficulties that would be caused if your child had to
@tend %he%ﬁﬁbol The person supplying the evidence should be a doctor, health
W&ﬁi:or so@l worker, etc. who is aware of your child’s or your own case. The school
resé@est&ﬁ right to ask for further evidence or clarification where necessary and may
seek theadvice of appropriate educational professmnals where necessary.

4, By normal home address, we mean the child’s home address. This must be where the
parent or legal carer of the child lives with the child unless it is proved that the child is
resident elsewhere with someone else who has legal care and control of the child. The
address should be a residential property that is owned, leased or rented by the child’s
parent/s or person with legal care and control of the child.

If parents are moving house, the school will ask for evidence of the move, before
considering any application for a place. Documentary evidence in the form of a
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solicitor’s letter to confirm exchange of contracts, or a rental agreement for at least a
period of six months will be required (Armed Forces personnel are exempt). ifyou are
returning from elsewhere, to live in a home that you own, we will require evidence to
show that you have returned. We will also ask for evidence that any previous house
owned has been sold or is being sold. We would not accept an address where the
one given is that of a second home with the main home being elsewhere. If there are
two or more homes, we will check which is the main home, and may refuse to base an
allocation of a place on an address which might be considered only temporary. Nor
would we accept an address where the child was resident other than with a parent or
carer unless this was part of a fostering or formal care arrangement. We would not
normally accept an address where only part of a family had mey %@Less connected
with a divorce or permanent separation arrangement, in whlﬁicase We i u[d require
proof.

To avoid doubt, where a child lives with parents with sharedsre. each for
part of a week or month, the address where the chl%es@be determmed having
regard to a joint declaration from the parent%ﬁ?@xa%ﬁn of residence.
If the residence is not split equally, then theﬁlev@a -eu,aw'., ed Will be that at which
we are satisfied that the child spends the ma;&ntyhe%l week. Where there
is an equal split or there is any doubt%ﬂ ré@ienc%!e will make the judgment
about which address to use for the purp%e‘%,det L lnlﬁg whether or not to offer a

. ﬁwﬁfﬁre@ chlld r%gggg#jﬁ?ed with his/her GP
swany othe%dencefﬁ?é parents may supply to verify the position.

“m mm

Ma%r evidence of the normal home address in the form of a recent bill, This
= couiﬁa ﬂ?%g(a%}e the most recent Council Tax bill, utility bill no more than three
%onths“%ld @ﬁrrent TV licence, buildings and contents insurance, mortgage
%emen%r rent book which shows the address concerned. Parents who are unable
to p@ld@ls evidence should contact the school to discuss what evidence might be
accepfgﬁ If it becomes clear or if there is any doubt that the parents and child are
not living at the address given on the application form, the school may seek further
evidence. The school works closely with the LA to ensure that places are not obtained
at the school on the basis of false addresses, and, in cases of doubt, will take steps to
verify the information provided. If a place at the school is offered, and it later becomes
clear that the offer was made on fraudulent or misleading information (e.g. a false
claim to living in the catchment area), and the school has denied a place to a child with
a stronger claim, the school will withdraw the offer of a place. The offer can also be
withdrawn even after the child has started at the school.
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We regard a child’s home address to be where he or she sleeps for the majority of the
school week {Monday to Friday). We may ask to see official documentation, such as
a child benefit book or medical card if there are reasons why a child does not live at
his or her parent’s address. For example, if he or she is resident with a grandparent,
this needs to be made clear on the application form. If such arrangements are not
declared or a relative’s address is used on the application, we may consider that a false
declaration has been made, and withdraw the offer of a place. Childcare
arrangements are not sufficient reason for listing another address.

If parents move house after the application has been made, but before any offer of a
place has been made, the home LA must be informed. F =

gEEEEE! |
fé

If parents are moving, we will ask for evidence of the miBve, Wgn con@ermg any
application for a place under the co-ordinated scheme%”’ Y |

We would not accept an address where the one glvé%;,g tf%f a secoﬁ’ﬁ home with
the main home being elsewhere. If there are tw 5‘:'3-3':..! or@om@vvﬁﬁlll check which
is the main home, and may refuse to base %llo@%ﬂe '6h an address which
might be considered only temporary. Q@gwo% be“’&@;ept t afratldress where the child
was resident other than with a parent%r%rer%lesg%is was part of a fostering or
formal care arrangement. We would no%ov%glly%cept an address where only part
of a family had moved, unles%cteo%mt’%ﬁ divorce or permanent separation
arrangement, in which caseawe wotid %ﬁ%ﬁproﬁ
%EH ﬁ”%?‘za B

There are special a&g@ngéﬁg@ntﬁm far‘?’?’i&gs of service personnel with a confirmed
posting or crown ﬁﬁvants re@un JH) overseas. If the application is accompanied
by an official ngef’%ﬁat éﬁslar%e relocation date, and if there is a place available,
it will be m%d even”%ugh ther@ﬁ; not an intended address or the family is not yet
living méf@’aré%f* A 9 g‘;é%

.W G K

5. Bysi sﬁ%ﬁg we.mean @[other or sister, half brother or sister, adopted or fostered
er*@.l%rster step Brother or sister, or the child of the parent’s/carer’s partner
£w %e?&ﬂd foetivhom the school place is sought is living in the same family unit at
%‘Lhe sam@dd%s that sibling. Itis helpful if parents make it clear on the application
% Whe% the sibling has a different family name. Where there is more than one
mb%tﬁe school, only the youngest should be listed on the application form.
"@’

6. The straight-line distance used to determine proximity of the home to the school will
be measured by the Royal Borough of Windsor and Maidenhead Geographical
Information System (GIS) as described in the Local Authority Admissions booklet: “This
is measured in a straight line from the address point of the pupil’s house as
determined by Ordnance Survey to the address point of the school, using the local
authority’s GIS system.”
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Appendix 2 — Supplementary Information Form (SIF}

Burchetts Green CE Infant School

Supplementary Information Form

Academic Year 2025/2026

If applying for a place under one of the two over subscription criteria please complete the

Full Name of Child:
Parent’s Name:
Address:

Daytime Telephone:

Email:

4 =N 5
Criterion 6 — Sibling wlgas
-5 W

. A S
Please complete the followingdetails: =

S
e
e g e
Sl

ing: =, :

. =%
%hetts Greén CE Infant School:
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